Fastest way. Using My Account.
You must already be registered for a CRA account.
Authorize me as your Representative – you first need to log in to ‘My Account’
a) 	select ‘Profile’	
b)	select ‘Add’ in the Authorized Representative section
c)	select ‘Start’
d)	enter my business number 132 441 379 and click search
e)	now you will see my information, click next
f)	select authorization level 2
g)	under online access click Yes
h)	under Expiry date select ‘Does not expire’
i) 	select ‘Next’
e)	Review and select ‘I confirm that the CRA may deal directly with the above named representative
f) 	select Submit
Confirm in My Account
If your representative submits an authorization request using the Client will confirm in My Account option, you will need to confirm or deny the request in My Account.
· Sign in to your CRA account
· On the "Welcome" page, select your Individual account to access My Account
· Select Profile from the left-side menu
· Select Confirm pending authorizations in the "Authorized representative(s)" section
· Under "Pending authorization requests," select the representative's name to proceed
· If there are no pending authorization requests, you will see "As of [the current date] you have no pending representatives"
To learn more about how you can easily and securely verify new authorization requests, go to Confirm my representative's authorization request.
Provide tax information
If your representative submits an authorization request using the Representative to provide tax information option, you will need to provide your representative with information from your notice of assessment, from a return processed at least six months ago. For more information, go to Alternative process for individuals.
Note: This option is available even if you have registered for a CRA account, or if your legal representative is acting on your behalf.
Signed consent
If you are unable to register for a CRA account or provide tax information, your representative may be prompted to obtain signed consent from you, which must be submitted as part of the authorization process in Represent a Client. Even with this information provided, the CRA may still contact you by phone to verify the request.
Deceased individuals
For more information, go to Represent someone who died.
Note: The CRA must receive and process legal documents (such as a last will and testament) before a representative can submit an authorization request in Represent a Client that is certified by the executor.

