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CRA Business Authorization Process

1. Log in to your CRA My Account:
· Use your existing login credentials to access your CRA My Account.
2. Navigate to "Add Account":
· On the right-hand side of your dashboard, click the blue “+ Add Account” button.
3. Select "Business Account":
· Choose “Business Account” from the options.
4. Add Your Business Number:
· Click on “Add business number” and proceed.
5. Agree to Terms and Conditions:
· Read and click on the “I agree” button at the bottom of the terms and conditions page.
6. Enter Your Business Number:
· Enter your unique nine-digit Business Number (BN), which identifies your business.
7. Authorize a Representative:
· Select “Authorize a Representative” to begin the authorization process.
8. Enter Your Accountant’s Business Number:
· Enter the Business Number of your accountant. For Bert Mulder Professional Corporation use 132441379
9. Select the Level of Authorization:
· Choose Level 2 authorization and leave the expiry date field blank.
10. Choose Accounts to Authorize: 
· Select which accounts to authorize. For standard setup, authorize all accounts.
11. Review and Confirm:
· Click “Next” and double-check all the details to ensure everything is correct.
12. Complete Authorization:
· Once confirmed, your accountant will have access to your business information with CRA.
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